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Hacrostiniee monoxenue pa3paboTaHo Ha OCHOBaHHMH 3akoHa «O06 obpazoBanuu B PO»
ot 29.12.12 Ne 273-®@3 cr. 18, nmpukaza ot 01.03.2004 Ne 936 O peanusauuu peleHUs
kosierun MunoOpaszosanust Poccun ot 10.02.2004 Ne 2/2 «O6 0OCHOBHBIX HallpaBIEHHUIX
COBEpIICHCTBOBAHUS [NESTEIBHOCTH OMONMOTEK Yy4pexxIeHHH obuero o0Opa3oBaHMA
Poccuiickoit ®enepaunny, YcraBa MBOY «lllkona Ne 161»

I. OO6iue MoJOXKEHUS

1. Hacrosinee mnonoXeHHe SBISETCS OCHOBOW [IJIi OCYIIECTBIICHUS IEATEIBHOCTH
oubamoreku MBOY «lllkoma Ne 161» (manee — Illkona). bubnuoreka sBisercs
CTPYKTYpHBIM TofpasfeneHueM [lIkombl, y4acTBYIOIIMM B y4eOHO-BOCIIMTATEIbLHOM
nporecce B IeNAX oOecredeHHsl MpaBa y4acTHUKOB 00Opa30BaTeIbHOIO Ipolecca Ha
OecriiaTHOE TOJIb30BaHUE OUOIMOTEYHO-UH(POPMALIMOHHBIMU PECYPCAMHU.

1.2. ObGecnieueHHOCTh OUONMMOTEKU Y4EOHBIMU, METOAMYECKUMU U  CIIPAaBOYHBLIMU
JNOKYMEHTaMH YYHUTBIBAETCS MPH JIMLEH3UPOBAHUU 00I11e00pa30BaTEeIbHOIO yUPEXKACHHUS.

1.3. Llenu nmesrensHocTH OuOMMOTeKkH IlIkombl: peanmuzanus 00sf3aTeNbHOIO MUHUMYMa
comepkaHusi 00Ieo0pa3oBarebHbIX MPOrpaMM, MX alamnTalus K >KU3HU B OOIIECTBE,
CO3/laHhe OCHOBBI JJISI OCO3HAaHHOTO BBIOOpa U  MOCJIEAYIOLIEr0  OCBOEHHS
npodecCHOHANBHBIX 00pa30BaTeNbHBIX NPOTpamMM, BOCHHUTAHHME TIPa)KIaHCTBEHHOCTH,
TPYIOMOOUS, YBaXXEHHUS K IMpaBaM M cB0OOIaM YeJIoBeKa, TFOOBU K OKpYXKarollen IPUpPOe,
Ponuue, cembe, (hopmMupoBaHue 370pOBOTO 00pas3a )KU3HU.

1.4. JlessiTebHOCTh OMOJMOTEKH OCHOBBIBAETCSI HA MPUHLMMNAX JAEMOKpPaTHH, T'YMaHU3Ma,
o0IEe0CTYTHOCTH, MPHOPHUTETA OOIIeYETOBEYECKUX LEHHOCTEeH, I'paXAaHCTBEHHOCTH,
CBOOOZHOTO Pa3BUTHS JIMYHOCTH.

1.5. Tlopsimox mMonb30BaHUS UCTOYHMKAMU WHQOpPMAIMH, MEpPEUYeHb OCHOBHBIX YCIYr H
yCIIOBUSI MX MpelnocTrabieHus omnpenenstorcss [lomokenuem o Oubnnorexe Llkonsl u
[IpaBunamu MMOJIL30BaHUS OUOIHOTEKOH, YTBEPXKIEHHBIMHU PYKOBOJUTEJIEM
00111e00pa30BaTEIBLHOTO YUPEKICHHS.



1.6. Illkoma HeceT OTBETCTBEHHOCTh 3a MJOCTYIHOCTh M KadecTBO OUOIHMOTEYHO-
MH(GOPMALIMOHHOTO 00CITy)KUBaHUS OHOIMOTEKH.

1.7. Opranusanmss ~ OOCTY)KMBaHUs ~ y4YaCTHHKOB  00pa30BarelbHOrO0  Ipolecca
OPOM3BOAMUTCS B  COOTBETCTBUM C  IpaBWJaMU  TEXHMKHM  O€30IAaCHOCTH WU
IIPOTHBOIIOXKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMH TPEOOBAHUSIMH.

II. OcHOBHbIE 321a4H
OCHOBHBIMH 3a7ja9aMy OUOTUOTEKHU SBISIOTCS

a) obecrmeueHHe y4yacTHMKaM O0Opa3oBaTelbHOTO Mpollecca —  OOYYaroLIUMCH,
Mefarorn4eckuM  pabOTHMKAM, pOAUTENSM (MHBIM  3aKOHHBIM  I[IPEICTABUTEISIM)
oOy4aromuxcsi (fanee -mojb30BaTeIsIM) — [OCTYIa K HH(MOPMALMM, 3HAHMAM, HIEAM,
KyJIbTYPHBIM LIEHHOCTIM MOCPECTBOM HCIIOJB30BaHUS OuOIMOTEYHO-

MH(POPMAaLMOHHBIXPECYPCOB  001e00pa30BaTeNbHOIO  YUPEXKIEHHS HAa  Pa3IduHBIX
HOCHUTESAX: OyMaKHOM (KHMKHBIN QoHI, POoH Teproandeckux unanuii); nudposom (CD-
IHMCKH ); KOMMYHHUKAaTUBHOM (KOMIIBIOTEPHBIE CETH) U HHBIX HOCUTEIAX;

0) BocnMTaHHe KyJbTypHOTO M I'PaXKIAHCKOIO CaMOCO3HaHHS, IOMOIIb B COLMAIU3ALUN
oOyuarorerocs, pa3BUTHH €ro  TBOPYECKOTO NOTEeHLMAa;

B) (OpMHPOBaHHE HABBIKOB HE3aBHCHMOIO OWOIHMOTEYHOTO IIOJIB30BATENs: OOyYeHHUe
TIOKCKY, oToopy U KPUTHYECKOM OIIEHKe uHbopMaIuu;
) COBEPUIEHCTBOBaHME IIPEJOCTABISEMbIX OMOIHOTEKOW YCIyr HAa OCHOBE BHEIPEHHS
HOBBIX  MH(MOPMALMOHHBIX  TEXHOJOTMH U  KOMIIBIOTEpH3AlMKA  OMOIMOTEYHO-
UHGOPMaITHOHHBIX

poLeccoB, (popMHUpOBaHHE KOMGMOPTHONW OMOIMOTEYHON CPEIbIL.

III. OcHoBHbIE PYyHKUHH

Jns peanu3anuy OCHOBHBIX 3a1a4 OUOIHOTEKA:

a) dhopmupyet GoHa OMOIHOTEUHO-UH(MOPMAIIHOHHBIX PECYPCOB 0011e00pa30BaTeIHLHOIO
YUPEKICHHUSI:

¢ KOMIUJIEKTYyeT YHHMBEpCAJIbHbIH (OHJ y4eOHBIMHU, XYIOKECTBEHHBIMH, HAyUHBIMH,
CIIPaBOYHBIMHU, N1€JarOTHYECKUMU U HAYYHO-TIOMYJISPHBIMH TOKyMEHTaMHU

*  OCYLUECTBIISET pa3MelleHHe, OpraHU3allrio U COXPAaHHOCTh TOKYMEHTOB;

0) coznaeT MHGOPMAIIMOHHYO TPOAYKIIHIO:

*  OCYUIECTBIISIET aHATUTUKO-CUHTETHUECKYIO MmepepaboTKy nH(pOopMaIuy;

«  obecneunBaeT HHMOOPMUPOBAHHUE ITOJIb30BaTeNel 00 HH(DOPMALIMOHHON POTYKIIHH;
B) OCYIIECTBJIsIET AU(PepeHInpOBaHHOE OUOIHOTEYHO-HHPOPMALIMOHHOE 00CIIy)KNBaHUE
00y YarOIIHXCS: t

*  CO3/aeT yCIOBHUS [UIS pealn3allii CaMOCTOATENbHOCTU B 00yYEHMH, II03HABATEIbHOM,
TBOPYECKOW JEeSATENBHOCTH C OMOpOM Ha KOMMYHHUKAIMIO; CIIOCOOCTBYET pPa3BUTHUIO



HaBBIKOB €aMOOOyueHHusi (ydacTHe B CETeBBIX OJMMIIMAJAX, TEJIEKOMMYHHWKAIIMOHHBIX
MPOEKTax B CHCTEME TUCTAaHIIHOHHOIO 00ydeHHs);

«  opranmszyeT oOydeHHe HaBbIKaM HE3aBHCHMOIO OMOIMOTEYHOIo IMOJIb30BaTeNs U
norpebuTesss WHGOPMALWK, CONSHCTBYET HHTErpalli¥ KOMILIEKCA 3HaHWH, YMEHHH H
HaBBIKOB pabOThI ¢ KHUTOM U HH(OpMaLUeH;

e  OKa3bIBaeT HWH(OPMAIMOHHYIO TOANEPXKKY B PpEUIEHMH 3a/1ad4, BO3HHMKAIOUIMX B
npoiiecce ux yueOHOM, caMo0Opa30BaTebHON B JOCYTOBOM AESATENBHOCTH,;

- OpraHuM3yeT MacCOBbI€ MEPONpUSTHS, OPUEHTHPOBAHHbIE Ha pa3BUTHE OOLIEH, W
YUTATENBCKOM KYJIBTYPBI IMYHOCTH, COACUCTBYET Pa3BUTHIO KDUTHYECKOTO MBIIILIECHHUS,

«  PYKOBOIWT BOCIHMTATEIbHOMN paboTO# ¢ KHUIOM B rPyIIax NPOMIEHHOTO JIHS,

r) ocyuiecTBiseT AuddepeHIIpoBaHHOe OUOIHOTEUHO-UH(POPMALIMOHHOE O0CITY)KUBAHUE
Melarornyecknx paboTHUKOB:

«  BBIABISET MH(MOpPMALMOHHBIE OTPEOHOCTH U YIOBJIETBOPSET 3alIPOCHI, CBI3aHHBIC C
o0y4yeHreM, BOCIIMTAaHUEM U 3I0POBLEM JIETEM;

«  OCylecTBIsieT  TeKymiee  uWHpOpMupoBaHue (ZHM  UHGOPMALUM,  0030pbI
HOBBIXTIOCTYIUIEHUN U nyOIuKaIui), UH(POPMUPOBaHHE PYKOBOJCTBa
00111e00pa30BaTeBHOIO  YUPEXKICHUST II0 BOMPOCAM yIMpaBleHHs 00pa30BaTeIbHbIM
IPOLIECCOM;

1) ocymecTeseT auddepeHIpoBaHHoe OUOIMOTEYHO-MHMOPMALIMOHHOE 00CTy)KHBAHNE
ponuTenielt (MHBIX 3aKOHHBIX MIPECTaBUTENeH ) 00yJaroIuXCs:

+  YIOBIETBOPSET 3alpOChI MOJIb30BaTeNeld U HHQOPMUPYET O HOBBIX NOCTYIUIEHHUSX B
OubINOTEKY;

«  KOHCYJABTHpPYET IO BOINpOCAaM OpraHU3aliyd CEMEWHOIo YTEHHs, 3HAKOMHUT C
uHbopManueil 1o BOCIUTaHUIO JIeTel;

IV. Opranu3anus 1esiTeJJbHOCTH OHOJIHOTEKH

4.1. Crpykrypa OuMOIHOTEKH: aOOHEMEHTHBIA OTAEN, BKJIIOYaeT OTAeNbl Y4eOHHUKOB,
nHhopMaIMOHHO-O0ubHorpadguueckor padboTsl, HOHA.

4.2. bubruoTe4HO-UH(MDOPMALIMOHHOE OOCIY)KMBaHUE OCYILIECTBISIETCS Ha OCHOBE
OMOINOTEYHO-UHPOPMALIMOHHBIX PECYPCOB B COOTBETCTBUHU C YUE€OHBIM U BOCIIUTATEIbHBIM
rmiaHaMd 00111e00pa30BaTeNIbHOTO YUPEKIeHUs, NpOorpaMMaMi, IPOEKTaMH M IUIAHOM
paboThl OUOIUOTEKH.

4.3. CroHcopckasi TIOMOIIb, TMOJy4eHHass OWOIMOTeKOW B BHIE LEJIEBBIX CPEICTB Ha
KOMIUTEKTOBaHHEe (OHOAa M 3aKylKy OOOpyIOBaHMs, He BIeUeT 3a COOOW CHUIKEHUS
HOpPMAaTWBOB W (WJIM) abCONIOTHBIX pa3MepoB (uHaHCcHpoBaHUs U3 Oromkera MbOY
«IlIxoma Ne 161» JleHe)xHbIe cpeiCcTBa 3a CAaHHYIO0 OMOTHMOTEKOH MaKyIaTypy pacXomayroTcs
Ha  yIOydlleHHWe  MaTepHalbHO-TeXHHYeCKoH  0a3pl  OMONMOTEKH,  MOANMCKY
npodeccuoHabHBIX W3aHUH, KOMIUIEKTOBaHHE (POHa I{OKyMeHTOB..



44. B mensx obecniedeHus MOJEpHU3ALUHM OMOIMOTEKH B YCIIOBHSAX HH(DOPMATH3ALUU
00pa3oBaHMs U B IIpefesax CPeCTB, BbienseMbIx yupeautenamu, MBOY «Illkona Ne 161»
oOecreunBaeT OMOIHOTEKY:

*  HEOOXOIMMBIMH CIIy>K€OHBIMH U TPOM3BOICTBEHHLIMHU [TOMELEHUSIMU B COOTBETCTBUH
CO CTPYKTypOW OMONMOTEKHM M HOPMATUBaMH IO TE€XHHMKE GE30MaCHOCTH SKCITyaTalldu
KOMIIBIOTEPOB ~ (OTCYTCTBHE  BBICOKOHW  BIQXHOCTH, 3allbIJIEHHOCTH  IIOMELICHHS,
KOPPO3UOHHO- aKTHBHBIX NPUMECEN UM NIEKTPONPOBOASIIEH MBLIH) H B COOTBETCTBUH C
nonoxenusimu CanlIuH;

*  COBPEMEHHOMU JJIEKTPOHHO-BBIYUCIUTETBHOM, TEJIeKOMMYHUKaIIMOHHOH u
KOTIAPOBATEHO-MHOKHTETbHOM TeXHUKOM 1 HEOOXOMMBIMH IIPOrPaMMHBIMU NPOTYKTaMH;
*  PEMOHTOM M CEPBHUCHBIM 00CITY)KMBaHHEM TEXHUKU ¥ 000PYyIOBaHMs OUOIHOTEKH;

«  OuOIMOTEYHON TEXHUKOH U KaHIEeIIPCKUMH TIPHHAIJIEKHOCTIMH.

4.5. «llxoma Ne 161» cosmaer yciaoBusi [Jsi COXPAaHHOCTH allaparypsl, 000pyIOBaHUS U
UMylIecTBa OUOIUOTEKH.

4.6. OTBETCTBEHHOCTb 32 CHCTEMATHYHOCTh W Ka4e€CTBO KOMILIEKTOBAHUS OCHOBHOTO
(honna 6uOIMOTEKH, KOMILIEKTOBaHHE Y4eOHOTO (DOH/IA B COOTBETCTBUH C (pefepabHbIMU
NEepeYHs MU y4yeOHMKOB U Yy4eOHO-METOOUYECKHX W3IaHui, CO3JaHhe HeOOXOIUMBIX
YCIOBHM Ui JIEATENBHOCTH OMOIMOTEKH HECeT PYKOBOAMTENb 00Ie00pa3oBaTellbHOrO
YUpeKICHUSI.

47. Pexum  paboTbl  OuOIMOTEKHM  ompenenseTcs  3aBeAYIOMMM  OUOIMOTEKOM
(6ubnmoTekapeM) B COOTBETCTBHH C ITPaBUIIaMU BHyTpeHHero pacropsiaka MBOY «Illkona
Ne 161»I1pu onpenenenun pexxuma paboThl OMOIMOTEKU NIPEAYCMaTPHUBAETCS BhIIEIEHNUE:

*  JIByX 4acoB paboyero BpeMEHH €XEeIHEBHO Ha BBITIOJIHEHHE BHYTPH OMOIHOTEYHOM
paboThI;

*  OJHOTO pa3a B MeCsL — CAaHUTAPHOIO JIHS, B KOTOPbIA 0OCTyKUBaHHE TIOJIb30BaTEICH
HE IIPOU3BOIUTCS;

*  He MEHee OJHOIO pa3a B MecCsll — METOIUYECKOTO JTHS.

4.8. B nensx obecrnedeHus palliOHAIBHOTO UCTIOIh30BaHUS HHGOPMAIIMOHHBIX PECYPCOB B
paboTe C 1€TbMH U FOHOLLIECTBOM OHOIHOTEKa 00IIe00pa30BaTENBLHOTO YUPEIKAEHUS
B3aUMOJEUCTBYeT ¢ Oubnauorexkamu apyrux wmkoidl PT m  MuHuCTepcTBa KyJIBTYpPHI
Poccuiickoit @enepanui.

4.9. B nensx HeomylLIeHUs HaXOXAeHUs B (oHIe OMONIMOTEKM IIKOJBI JUTEPATypPhI
OKCTPEMHUCTCKOIO COAEPkKaHUs, PYKOBOJACTBYSCH CITMCKOM, 3aBeiayiolias OuOIMoTeKon
(bubnmoTekappb) MPOBOISAT B COCTaBe KOMHCCHH MPOBEPKY Bcero (onma OMOIMOTEKH Ha
BBISIBIICHUE 3alIPELLEHHON JTUTepaTyphl.

V. ¥Ynpasienue. llTatbl

VYnpasneHue OUOTHOTEKOM OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, cydnbekroB Poccutickort @enepanuu u Yeraom MBOY «lllkona Ne



5.2. OGImee pyKOBOJCTBO AESTENBHOCTBIO OUOINOTEKU OcymecTBisieT aupektop MbBOY
«Ilxona Ne 161»

5.3. PykoBoxacTBO OuOIMOTEKON OCYIIECTBIISIET 3aBeAyIOLIUN OudInOTEKON
(6ubnuoTeKaph), KOTOPBIA HECET OTBETCTBEHHOCTD B MPeJeax CBOSH KOMICTEHLUH Mepes|
O6IIECTBOM U PYKOBOAHTEIEM 001e00pa30BaTeIbHOIO YUPEXKAeHUs, 00y JaroUMUCs, UX
ponuTeIsIMH (MHBIMH 3aKOHHBIMY IPEJICTABUTENISMHM) 38 OPraHU3aIMIO U Pe3YJIbTaThl
NeATeNIbHOCTH OUOIMOTEKM B COOTBETCTBMH C (YHKIMOHAJIBHBIMH OOS3aHHOCTIMH,
[PEeyCMOTPEHHBIME KBAIM(UKALMOHHBIME TpPeOOBaHHUAMH, TPYAOBBIM JOTOBOPOM H
YcraBoM «llIkona Ne 161»

5.4. 3aBenyromuii 6ubnroTeKol (6uGNHOTEKAph) Ha3HadaeTcs: nupekropoM MbOY
«IlIxoma Ne 161»

5.5. MeTomuueckoe  CONPOBOXIEHHE  JESTENBHOCTH  OMOMMOTEKHM — obecreurBaeT
crieqManuct  (MeTomucT) Mo y4eOHbIM (QoOHZAM U IIKOJBHBIM  OMOIMOTEKaM
MHdopMaIiMOHHO- METOIHUYECKOTO LIEHTpa MpH oTAeNe oOpa3oBaHus COBETCKOTO paioHa
r.Kazanu.

5.6. 3Basemyrommii OubaMorTexod (OmuOnAMOTEeKaph) pa3pabaTbiBaeT U MPEACTaBIISET
pyxoBoautesto «IlIxoma Ne 161» Ha yTBepxkKIAeHHE ClIEAYIOLIUE TOKYMEHTHI:

a) OpaBulla IOJH30BAHUsS OMONMOTEKOM; 0) ILITAHOBO-OTYETHYIO JIOKYMEHTAlUIO; B)
TEXHOJIOTMYECKYIO JJOKYMEHTALHIO;

r') 3aBKy Ha y4eOHUKH Ha CIIeAyIOLUN y4eOHBIN IO/,

5.7. Tlopsimox KOMILJIEKTOBaHHMS IITara OUOIMOTEKH 0011e00pa30BaTeIbHOTO YUPEKICHUS
periiaMeHTUPYETCsl €ro ITATHBIM PACIUCAHUEM.

5.8. Ha paGoty B GMOIHOTEKY MPUHUMAIOTCS JTHLA, HMEIOIUe HEOOXOAUMYIO TIOATOTOBKY,
COOTBETCTBYIOIIYIO TPeOOBaHUSIM KBaJU(MUKAIIMOHHON XapaKTEPUCTUKHU 110 JTODKHOCTH U
TIOJIyYEHHOM CIIENUAaIbHOCTH, TIOATBEPKIAEHHYIO JOKYMEHTaMU 00 00pa3oBaHUM U (WIIH)
KBaJIM(UKALIUH.

59. PaGoTHUKH OHONMOTEK MOTYT OCYIIECTBISTH I1€JarOru4ecKyro JesTENbHOCTb.
CoBMelienne  OHOMHOTEYHO-UH(DOPMAITMOHHOH W MEeJaroru4eckor  JeATeIbHOCTH
OCYIIEeCTBIsETCS PAOOTHUKOM OHUOTMOTEKU TOJNIBKO Ha JOOPOBOJIBHOM OCHOBE.

5.10. TpyoBble OTHOIIEHHS pPaOOTHUKOB OWOMMOTEKH W  00I1e00pa30BaTEILHOIO
YUPEKIEHUS PETyJTHPYIOTCS TPYAOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOIO HE JOJDKHBI
MPOTUBOPEUUTD 3aKOHOATENbCTBY Poccuiickoit Penepanuu o Tpyne.

VI. IIpaBa u 00s13aHHOCTH pa0OTHHKA OHOJIHOTEKH

6.1. PabGoTHMKM OMOIMOTEK UMEIOT IIPaBO:

a) CaMOCTOSTeNbHO BBIOMpaTh (GOPMBI, CpeaAcTBA U  MeToAbl  OubIMoTe4HO-
UH(GOPMAIIMOHHOTO OOCIy)KUBaHUSI 00pPa30BaTENbHOIO U BOCIIMTATENBHOIO IIPOIECCOB B
COOTBETCTBUM C LEISIMU M 3aJadyaMH, YKa3aHHBIMH B YCTaBe 06111e06pa3z0BaTeILHOTO
YUpEXJIEHHUS U MOJMKEHUN 0 61OnnoTeke 00111e00pa3oBaTebHOIO YUPEKACHHS,



©) MPOBOIUTH B YCTAHOBIEHHOM TOpsiike (aKylIbTaTUBHbIE 3aHSATHS, YPOKU U KDPYXKKH
OubIHOTEYHO-OMOIMOTrpadruecKuX 3HAaHUN U HHGOPMALIMOHHOMN KYJIbTYpbI;

B) OTIpeeNIATh HCTOYHUKHU KOMILJIEKTOBaHUS HH(OPMALMOHHBIX PECYpPCOB;

I') U3bIMaTh ¥ Pean30BbIBaTh JOKYMEHTHI U3 (POHOB B COOTBETCTBUU C MHCTPYyKLHUEH I10
ydety 6ubanoreqyHoro QoHma;

1) OmNpenensiTh B COOTBETCTBUM C TMpaBUJIaMH  IOJb30BaHUS  OUOIHMOTEKOU
0011e06pa3oBaTeNbHOr0 yUpeXIeHHUS, YTBEP)KI€HHBIMU PYKOBOJIUTENIEM
00111e00pa30BaTEIHLHOIO YUPEKASHHS, ¥ 10 COMNIACOBAHUIO C POIUTEIBCKUM KOMUTETOM HIIH
IOMIEYUTENLCKMM COBETOM BHJBI M pa3Mepbl KOMIEHCAlMW Yyiiepba, HaHECEHHOro
MONB30BATEIIMU GUOIHOTEKH;

€) BHOCHTH MpPEJIOKEHHUS PYKOBOIAUTENIO OOIIe00pa30BaTeIbHOIO YUPEXKIEHHUS TI0
COBEPIIEHCTBOBAHUIO OILIATHI TPyZAa, B TOM YHCIe Han0aBOK, JOIUIAT M IPEMUPOBAHUS
pabOTHUKOB OUOTUOTEKHU 3a JOMONHUTENIBHYIO PadoTy, He BXOSAILYIO B KPYI' OCHOBHBIX
00s13aHHOCTEH PaOOTHUKOB OUOIUOTEKH;

) y4acTBOBarb B yIMpaBIeHUH O0OIe00pa30BaTENbHBIM YUYPEKACHUEM B TOPSIKE,
oTnpeeNsieMOM YCTaBOM YUPEXKACHUS;

3) UMETh €KETOJHBIN OTIYCK 28 KaleHIapHbIX AHEH W JONOIHUTEIBHBIM OIIaYWBAEMBIN
OTITYCK B COOTBETCTBHH C KOJUIEKTUBHBIM JJOTOBOPOM MEX Iy paOOTHUKAMHU U PyKOBOJICTBOM
06111e006pa30BaTEILHOTO YUPEKACHUS UM MHBIMU JIOKAJIbHBIMH HOPMaTUBHBIMH aKTaMH;
1) OBITH MpPEICTABIEHHBIMH K pa3IMuHBIM (opMaM IOOILPEHMs, HarpajaM M 3HaKaM
OTJIMYUS, MPEAYCMOTPEHHBIM JIs paOOTHUKOB 00pa30BaHuUs U KyJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBHMH € 3aKOHOMaTeIbcTBOM Poccuiickoit denepaunu B pabore
OMOTMOTEUHBIX aCCOLMALIUN HITH COIO30B.

6.2. PabotHuku OuOIMOTEK 00S3aHBbI:

a) 00eCIIeYnTh I0JIH30BaTENIM BO3MOXHOCTh paboThl ¢ MHMOPMALMOHHBIMU PECypCaMu
OMOIMOTEKH;

6) uHGOPMMPOBATh IMONL30BATENEH O BHIAX MPENOCTABISAEMBIX OHOIMOTEKOH YCIyr; B)
o0ecreynTh HayqYHYI0 OpraHu3alrio (OHI0B U KaTajloroB;

r) ¢popMupoBaTh (OHBI B COOTBETCTBUU C YTBEP)KICHHBIMU (DelepabHbIMK MEPEIHIMH
y4eOHBIX  M3JaHMi, 00pa3oBaTeNbHBIMH  MporpaMMaMu  001meo0pa3oBaTeIbHOro
YUpEKIEHHUS, HHTEPECAMH, TOTPEGHOCTIMHU U 3aIIPOCAMH BCEX KaTeropui IoJb30BaTeseH;
1)  COBEpIIEHCTBOBaTh  MHGpOPMaMOHHO-GHOIMOrpadudeckoe U OUOIMOTEYHOE
oOcCTy>KMBaHUE TOTb30BaTeNeH;

e) obecreumBaTh COXPAHHOCTh HCIIONB30BaHMS HOCHTeNeHd MH(OpMaluH, HX
CHUCTEMAaTH3allNIo, pa3MELICHHE U XPaHEHHUE;

) 0BeCIIeunBaTh PEXHM paGoOTHl B COOTBETCTBHMM C MOTPEGHOCTSAMY IIONB30BaTeNeH H
paboToii 0011e00Pa30BATENBHOIO YUPEKACHNUS, |

3) OTUYUTHIBATHCS B YCTaHOBJIEHHOM  TIOpsiAKe  Ilepel  PYKOBOAUTEIEeM
00111e00pa30BaTeIbHOTO YUPEKICHHS;



1) MOBBIIIATH KBATU(UKALHIO.

VIL. IIpaBa u 00513aHHOCTH NOJIb30BaTe/1eil OHOJIHOTEKH

7.1. Tlonp3oBaTrenu OMOIUOTEKH UMEIOT NIPABO:

a) NoJy4arh MOJHYI0 HHPOPMALHKIO O cocTaBe OMOIMOTeyHOro (GpoHaa, HHPOPMAMOHHBIX
pecypcax ¥ MpeaocTaBisieMbIX ONOIHOTEKOH yCayrax;,

0) MONB30BATHCSA CIPABOYHO-OHOMHOrpaduuecKUM anmnapaToM OHOIHOTEKH;

B) [OJTy4aTh KOHCYJILTAIIMOHHYIO IIOMOIIIb B TIOUCKE ¥ BBIOOPE HCTOYHUKOB HH(OPMALIKH; T)
0JTy4aTh BO BpEMEHHOE I10J1b30BaHNE Ha ADOHEMEHTE U B YNTAIbHOM 3aJIe MeYaTHbIC
M3aHMS, ayIHOBU3YaJIbHbIe JOKYMEHTBI ¥ IPYTHE HCTOYHUKA HH(POPMALIUK; 1) IPOIEBATh
CpPOK TOJTb30BaHUs TOKyMEHTaMU;

e) moaydarh TeMaTHdecKue, (akrorpapuyeckue, yTOUHsOmUE U OubaMorpaduyecKue
CIpaBKH Ha OCHOBe (hoH/1a OUOINOTEKY;

’K) TIOJIy4aTh KOHCY/JIBTAI[HOHHYIO MOMOIIbL B paboTe ¢ HHpopManuel Ha HETPaJUIIMOHHBIX
HOCHTEJISX IIPH MOJb30BaHUH JIEKTPOHHBIM U HUHBIM 000pyIOBaHHEM;

3) y4acTBOBATh B MEPOTIPHUSATHSIX, TPOBOAUMBIX OUOINOTEKOMH;

W) obpamarscsi Ui pa3pelieHus KOH(QIMKTHOM CUTyallMd K  PYKOBOJMTEIIO
00111e00pa30BaTENIHLHOIO YUPEKACHHUS.

7.2. Tlonb3oBarenu 6UOIMOTEKU OOS3aHBI:

a) co0roAaTh MpaBuJa MoIb30BaHUSI OUOINOTEKOM;

0) GepeXHO OTHOCUTHCS K TPOM3BEICHUSAM NiedaTH (He BhIPbIBATh, HE 3arM0aTh CTPAHMII, HE
JeNaTh B KHUTax MMOAYePKUBAHUM, TOMETOK ), UHBIM IOKyMEHTaM Ha Pa3IMYHbIX HOCUTEIISX,
000pyI0BaHHUIO, UHBEHTApPIO;

B) TIOIEPKUBATE TIOPSIOK PACCTAHOBKH TOKYMEHTOB B OTKPBITOM JOCTyIEe OUOIMOTEKH,
pacroNoXeHus: KapToueK B KaTajorax U KapToTeKax;

I') IONB30BaThCS IIEHHBIMH U CIPABOYHBIMM [JOKYMEHTAMH TOJIBKO B ITOMEIICHUU
OUOINOTEKH;

1) yOeauThCs TP TONyYEHNWH JOKYMEHTOB B OTCYTCTBHHU Je(EKTOB, a IpU OOHApYKEHUH
poUH(GOPMHUPOBATH 06 5TOM paboTHHKA OHOIHOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHbBIE
neheKThl B CJaBaeMbIX IOKyMEHTaX HeCeT MOCJIeIHUM MTOJIb30BaTelb,

€) pacIUChIBaThCS B YUTATEIBCKOM (opMyssipe 3a KaXAbIA IOJYYEHHBIH JTOKYMEHT
(uckmrouenue: odyvarommecs 1—4 knaccon);

’K) BO3BpalaTh JOKYMEHThI B OUOIMOTEKY B yCTAHOBIEHHBIE CPOKH;

3) 3aMEHSATh JOKYMEHTHI OMOTHOTEKH B CIy4yae WX yTpaThbl WIX IIOPYU UM PaBHOLIEHHBIMH,
a1ub0 KOMIlEHCHpOBaTh yuiepd B pa3Mmepe, YCTAHOBIIEHHOM IIpaBUJIaMH I10JIb30BaHHUS
OUOITHOTEKOIH; "

) TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKO O UCTEUeHUH CPOKa 00ydeHMs Uil paboThI B
00111e00pa30BaTEIbHOM YUPEeXKICHUH.

7.3. Tlopsimok nonab30BaHUs OUOIMOTEKOM:



a) 3amuMch oOydarommxcs o0011eo0pa3oBaTebHOTO  YUYPEXKJAeHUss B  OUOIUOTEKY
MPOU3BOJIUTCS IO CIIMCOYHOMY COCTaBy Kiacca B HHIMBUIYaJbHOM TOpSIKe,
IeJarOTHYeCKUX M WHBIX paOOTHUKOB 001e00pa30oBaTeIbHOTO yUpPEXKACHUS, POAUTENneH
(MHBIX 3aKOHHBIX TIpeCTaBUTeNel) 00ydarouXxcs — MO0 NacnoprTy;

0) mepeperucTpalys rnojib3oBareneil OMOIMOTEKH IPOU3BOAUTCS €KETOHO;

B) JOKYMEHTOM, TMOIATBEPKIAIOMIUM TMpaBO IIOJIb30BaHUS OHOIMOTEKOM, sIBIsAETCS
YUTATeIBCKUN HOPMYIISp;

I') YUTATEIbCKUN GOPMYISp PUKCUPYET AaTy BbIauH M10JIb30BaTEN0 JOKYMEHTOB U3 (poHIa
OMONMOTEKU U MX BO3BPALIEHUS B OUOIHOTEKY.

[Topsinox moap30BaHUsI A0OHEMEHTOM:

a) MOJIb30BATENIM MMEIOT MPaBO MONYYUTh Ha IOM U3 MHOTOTOMHBIX U3JaHU He Oonee IByX
JIOKYMEHTOB OIHOBPEMEHHO;

0) MaKCUMaJTbHBIE CPOKH MOJNb30BaHUS JOKYMEHTaMMU:

—  y4eOHHKH, yuyeOHbIe TocoOus - yueOHbIN Tof;

—  Hay4HO-TIOMYJIsIpHAsi, TIO3HaBAaTeIbHAs, XY/I0)KECTBEHHAs IuTeparypa -1 mecs;

—  TepHOAWYECKHe U3aHMs, 3AaHUs MOBBIIIEHHOTO cripoca -15 qHei;

B) IMOJIB30BATEIM MOTYT TPOUTUTH CPOK IIOJIb30BaHUS NOKYMEHTAMHM, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTENIEH.



